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o nopsiake popMupoBaHHsl, BeleHHs H XpaHeHHsl JHYHBIX e paoTHHKOB
MyHHUIHIAILHOTO 0I017KETHOr0 10IKOJILHOI0 00pa30BaTe/IbHOIO YUpeK/1eHus
«Jlercknii cag Ne 114 KoMOHHHPOBAHHOTO BHAA»
CoBerckoro paiiona r. Kazanu

1. OGmue noJI0KeHHs

1.1. Hacrosiiee [lonoxkeHue onpeaenseT MOPAAOK MOJTY4CHHA, 00paboTKH,
mepeJaud W Jo0Oe JAPYroe HCMoJb30BaHWE MEPCOHANBHBIX JAHHbIX pabOTHHUKOB,
yCTaHABIMBAET eJMHble TPeOOBaHMA K (POPMUPOBAHUIO, BEACHUIO H XPAHCHHIO JIMYHBIX
nen paGotHukos MBJIOY  «/Jletckuit cax Ne 114 KoMOWHMPOBAHHOIO BUAAN
CoseTtckoro paifona r. Kasanu (nanee — YupeKaeHue).

1.2. Tlonoxenue o nopsake (pOpMHUPOBaHMsA, BEACHHS W XPaHCHHS JIMUHBIX JC]
paGoTHukoB (nanee - ITonoxenue) pa3paboTaHO B COOTBETCTBMH C Koncturtyuuen
Poccuiickoit  ®exmepauny, TpyaoBbIM  KOJAEKCOM Poccuiickort ~ Penepaiun,
®enepanbHbM  3aKkoHOM  oT  27.07.2006 No 149-®3 «O6 wuHbopMauuH,
HH(OPMALIMOHHBIX TEXHOJOTUSX U O 3alIUTe urdopmarumny, PeiepalibHbIM 3aKOHOM
or 27.07.2006 Ne 152-®3 «O mepcoHanbHbIX AaHHBIX», Ykaszom Ilpesuaenta
Poccuiickoit ®enepauuu ot 06.03.1997 Ne 188 (B pen. ot 23.09.2005) «O06
yTBEPIK/IeHUH TepedHsi CBeleHHH KOH(UICHLHMATLHOIO XapakTepay, [10CTaHOBJIEHHEM
[NpaButenscTBa Poccuiickoit ®enepaumu ot 17 HosiGpss 2007 roma Ne 781 «O6
yrBepikaennt [Tonoxkenns o6 obecrevenni 6e30MacHOCTH NEPCOHATBHBIX AaHHbIX npH
ux o0paGoTke B  MH(QOPMALMOHHBIX ~ CHCTEMaX  MEPCOHANBHBIX  AAHHBIXY,
nocranosienneM IlpasutenbctBa Poccuiickoit Pesepallii OT 15 centsiops 2008 roxa
No 687 «O6 yrepxaenun Ilonoxenus 06 0cOOCHHOCTAX 00paboOTKH MepCOHAIbHbIX
JIaHHBIX, OCYLIECTBIAEMOM 6e3 HCIO0JIb30BaHKs CPEICTB ABTOMATH3ALIMIY.

1.3. [Mox mepcoHaNbHBIMK JaHHBIMH PaOOTHHKA MOHMMAIOTCS CBEACHHSA O daxrax,
COBBITHSIX W OOCTOSTENbCTBAX JKU3HHM, MMO3BOJSIOMIME MAEHTH(PHULHUPOBATH  €ro
NMYHOCTB M COJepKAliecs B JIMYHOM Jielie paboTHUKA MO0 MOANEKALINE BKIIOUCHUIO
B JIMYHOE JIEJIO B COOTBETCTBHH ¢ HacTosAIMM [TosoxeHneM.

1.4. PaGoTomaTenb B JALE 3aBeyIOIIEro YupexJaeHueM o00ecreuuBaeT 3aluuTy
MepCOHANbHBIX JaHHBIX Pa0OTHMKOB, COJEpXKALMXCS B JIMYHBIX JAeMax, OT
HENpPaBOMEPHOTO MX UCIOIb30BaHMs MM yTPaThl.

1.5. PaGoromareqb B JHMIE 3aBeAylOllero YupexIeHHeM ONpeAesseT JIHIL,
YIOJHOMOYEHHBIX Ha MojyueHue, 00padoOTKy, XpaHeHHe, nepeiaty moboe apyroe
HCTIONB30BAHHE NEPCOHABHBIX JJaHHBIX PAOOTHHKOB, COIEPKALLMXCS B AIE/1aX.

1.6. Tlpn momyuenuu, o6paboTKe, XpaHeHHH W repejaye MepcoHaIbHbIX AAHHBIX
paGOTHMKOB OTBETCTBEHHbIE JIMLA 00sA3aHbl COOJIOAATD CIIEAYIOLIHE TpeOoBaHus:
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1.6.1. O6paboTka MEPCOHANBHBIX JAHHBIX PAOOTHUKA OCYIIECTBISACTCS B IEIAX
oOecrieuenust cobmoaenuss Koncrtutyuuum Poccuiickoit ®enepauuu, (enepanbHbIX
3aKOHOB, MHBIX HOPMATUBHBIX MPAaBOBBIX akTOB Poccuiickont denepanuu, COOEUCTBUSA B
TPYAOYCTPOMCTBE, TOBBIIMICHUN KBaTU(UKAINK, 00eCTIeYeHHs JINIYHONH 0e30MacHOCTH
paboOTHHKAa W YIEHOB €ro CEMbH, a TaKXKe B IENIX OOECHeueHUss COXPaHHOCTH
MPHUHAJISKAIIETO eMy MUMYIIECTBAa M MMYIIECTBA YUPEKACHHUS TPHU HUCIOTHEHUU UM
JOJIKHOCTHBIX 00s13aHHOCTEH.

1.6.2. IlepconanbHble JaHHBIE CIEAYeT MOJy4yaTh JIMYHO y paboTHuKa. B ciydae
BO3HUKHOBEHHUS HEOOXOJUMOCTH TOJYUYCHHUs TEPCOHANBHBIX JaHHBIX PAaOOTHHKA Y
TpeThell CTOPOHBI CJIENyeT HM3BECTUTh 00 3TOM pPAaOOTHHMKA 3apaHee, MOJYYUTh €ro
NUCHbMEHHOE COTJIAaCHE M COOOIIUTH PaOOTHHUKY O IIEIISAX, PEANOIaraéMbIX HCTOUHHUKAX
M CII0co0ax MOJIy4eHHUS TePCOHATBHBIX TaHHBIX.

1.6.3. 3ampemiaercss mnosy4arb, oOpabaTbiBaTh M NPHOOIIATh K JIMYHOMY JENy
paboTHHKA HE YCTaHOBJICHHBIE (heJiepaTbHBIMU 3aKOHAMH TIEPCOHATIBbHBIC JAHHBIE O €ro
NOJIMTUYCCKUX, PEIUTHO3HBIX W HWHBIX YOCKICHHSIX, YaCTHOW JKWU3HH, YJICHCTBE B
OOIIIECTBEHHBIX O0BEAMHECHUSAX, B TOM YHCIIE B POPECCHOHAIBHBIX CO03aX.

1.7. TlepcoHaibHbIe [aHHBIC, BHECEHHBIC B JIMYHBIC JieJa PAOOTHUKOB, HWHBIC
CBEJICHHS, COJCpXalluecs B  JIMYHBIX  JeJax, OTHOCATCS K  CBEJACHUAM
KOH(QUICHIIMATHHOTO XapakTepa B cooTBeTcTBHH ¢ DenepanbHbIM 3akoHOM «O0
oOpazoBanum» oT 10 urong 1992 r. Ne 3266-1, denepanbHbIM 3aKOHOM 00 « APXHUBHOM
nene B Poccuiickoit denepanmu» ot 22 oktsa6ps 2004 1. Ne 125-®3, 'OCT P 6.30-
2003 «YHUGUIIMPOBAHHAS cucreMa OpraHU3alMOHHO-PACTIOPAIUTEIBHOM
JOKYMEHTAIIUH.

1.8. Tlomokenue o0O0s3aTENbHO K TMPUMEHEHUIO JHIIAMH, OTBETCTBEHHBIMH 3a
dbopMupoBaHUE, BeIEHHE M XpaHEHHE JUYHBIX Jed pPaOOTHUKOB, IMOJIYYCHHE,
00paboTKy, mepemady Hu J000e ApYyroe HCIOJb30BAHUE IEPCOHAIBHBIX JTaHHBIX
PaOOTHHKOB.

2. @opMHUpOBaHNe JUIHBIX JIeJ

2.1. CoctaB JOKYMEHTOB, BKJIIOYaeMbIX B JIMYHOE JEJI0 PabOTHHKA, 3aBUCUT OT
JOJIKHOCTH, KOTOPYIO OH 3aMEIIAET, ¥ CICIU(PUKU €ro CIyKeOHOM NesITeTbHOCTH.

[lepBoHauanbkHO B JWYHOE €O TPYNIUPYIOTCS JOKYMEHTHI, OGOPMIISIONINE
mpoliecc mpuemMa Ha paboTy, a BIOCIEACTBUM — BCE OCHOBHBIE JOKYMEHTHI,
OTpakarolue mpoiecc padboTel B Y UpEKICHHUH.

2.2. Tlpu mnepBoHauYanbHOM OGMOPMIICHMH JHUYHOTO Jiela pabOTHHKAa B HETO
BKJTFOYAFOTCS CIIEAYIONTNE JOKYMEHTHI:

- aHKeTa YCTaHOBJICHHOW (popMbI (npunoscenue Nel),

- aBroOuorpadus (npuroscenue Ne?);

- TUYHOE 3asIBJICHHE JIUIIA, TPETCHIYIOMIET0 Ha TOJDKHOCTD B Y UPEKICHHH,

- TPYIOBOM JIOTOBOpP;

- KOTIHS TPUKa3a o mpueMe Ha padoTy;

- KOMHH JIOKYMEHTOB, TMOATBEPKIAIOMUX TpodeccruoHaabHoe 00pa3oBaHUE,

MOBBINICHNE KBATU(UKAINK, HATMYNE YICHOW CTENCHU WM YYCHOTO 3BaHUA (eCiu

TaKOBBIE WJIM KOIUH JOKYMEHTOB, IMTOJTBEPIKIAIOIIHNE ITH (HaKThHI);

- cIIpaBKa 00 OTCYTCTBUU CYJAMMOCTH;
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- KOMUU JOKYMEHTOB, MOJTBEPKIAIONIMX HArPaXKICHUE TOCYIapCTBEHHBIMU H

BEJIOMCTBEHHBIMU HAarpajaMu, MNPUCBOCHUE IMOYETHHIX W CHEIUATbHBIX 3BaHUU,

MPUCYKICHUE TOCYJAPCTBEHHBIX TPEMUN U T.JI. (€CIIU TAKOBBIE UMEIOTCS);

- CTIpaBKa ¢ OCHOBHOT'O MeCTa pabOThI (J1Jisi COBMECTUTENEH);

- 3asiBJICHUE-COIIache Ha 00pabOTKy MEePCOHANbHBIX TAHHbIX.

2.3. B nporuiecce paboThl K TUYHOMY JI€TTy TPUOOIIAIOTCS:

- IONIOJIHEHUE K aHKETE YCTAaHOBJICHHOU (hOPMBI (npunodcerue No3);

- IOKYMEHTBI O MPOXO0KJICHUH UCIIBITAaHUS, €CJIM TAKOBOE YCTAHABINBAJIOCH;

- JIOKYMEHTBI, TOJTBEPKIAIOIINE HW3MEHEHHE aHKETHO-OMorpaduuecKux ITaHHBIX,
XapaKTepU3YIOIINX MPodheCcCUOHANIBHBIC, JIETOBLIE U JIMYHOCTHBIC KAUeCTBA;

- TOKYMEHTHI, TIOJATBEPKIaroIIue mpoxoxaeHue arrecrauuu Ha C3]] u mpucBoeHue
KBATM(UKAIMOHHON KaTeTOpUU;

- KOTIMH PEIICHUI 0 HarpaxaeHUU;

- KOIUU JUTIJIOMOB M CBHUJIETEJILCTB O JOTOJHUTEIBHO MOJYdEHHOM OOpa3oBaHUU,
POXOKICHUU TIOBBIIICHUST KBaTU(UKAIIUK (TIEPETIOTOTOBKU), IPUCYKICHUN YUECHOU
CTETNIEHU U YUCHOTO 3BaHUS,

- KOTIMU JJOKYMEHTOB O TIEPEBOJIC Ha APYTYIO JOJDKHOCTD;

- JIOTIOJTHUTEJIbHBIC COTJIAIICHUS K TPYJAOBOMY JIOTOBOPY;

- 3asiBJICHUE 00 YBOJIbHEHUU;

- KOTIUSI TIpUKa3a 0 PaCTOPKEHUU TPYAOBOTO JOTOBOPA.

2.4. Bce JOKYMEHTHI JHMYHOIO Jeja TIOMEIIATCs B TAamkKy, Ha KOTOpOH
IPOCTAaBJISIETCS TMPUCBOEHHBIN el mopsAnkoBbli HOoMep (kox). [lox »TuM HOMepom
JUYHOE JIeJI0 peructpupyetcs B XKypHaine yuera TUYHbIX Je.

2.5. JloKkyMeHTbI, TPUOOIICHHbIE K JIMYHOMY JIeJy pabOTHHKA, OpOIIOpYIOTCH,
CTpaHUIIBI HYMEpYIOTCSA, K JIMYHOMY JIelly Tpuiaraerca BHYTPEHHSA OIUCH
(npunoosicerue Ne4).

2.6. BHyTpeHHsIsl ONUCH COCTABJISIETCS HA OTJAEIBHOM JIMCTE.

2.7. BHYTpeHHSs ONUCh JOKYMEHTOB COCTOUT U3 CBEJCHUI O MOPSAKOBBIX HOMEpPAX,
HAaUMEHOBAHUSX JIOKYMEHTOB JIeJ1a, KOJIMYECTBE JINCTOB, JaTaX BKIIOYCHHS JOKYMEHTOB
B JINYHOE JIEJI0 U U3BATHUS U3 JeNa, a TAKKE JAHHBIX O TOM, KEM H3BST JTOKYMEHT H IO
Kakou npuuuHe. [Ipu HymMepanuu JMCTOB Jela JUCT BHYTPEHHEN ONKMCU HYMEPYIOTCS
OTZIeJIbHO. BHYTpEHHsIs1 ONKCh 3aloiHSAETCS cpa3y k€ NP 3aBEICHUU JIMYHOTO JEena,
3aT€M 3allUCU BHOCSTCS BO BHYTPEHHIOIO OMHUChH MO MEpE BIIOKEHHUS JTOKYMEHTOB Ha
MPOTSHKEHUU BCEH TPYIOBOH JESITEIEHOCTH PaOOTHHUKA.

3. [lopsaaok 3aM0JIHEHUS AHKETHI, ABTOOMOTrpaum, 10NMOJTHEHUA K aHKeTe,
BKJIDYAaeMbIX B JIHYHOE 1€JI0 pa00OTHUKA

3.1. AmHkera 3amoyiHSeTCSI pa0OTHMKOM COOCTBEHHOpPY4YHO. B aHkere He
JOMYCKAIOTCSI COKpAIIEHUsI, IPOYEPKHU, UCTIPABIICHHUSI.

3.2. Ilpy 3anmonMHEHHH AHKETHI HMCHOJB3YIOTCS CIEAYIOLIHUE JTOKYMEHTHI: MaclopT,
TpyZIOBasi KHUXKa, BOCHHBIA OWIET, JAOKYMEHThHI 00 00pa3oBaHUU (IAUILIOM,
CBUJIETENIbCTBO, aTTECTAT, YJAOCTOBEPEHHUE), NOKYMEHTHI, MOATBEPKIAIOIINE YUYECHYIO
CTerneHb (y4eHOoe 3BaHuE), U APYrUe JOKYMEHTHI.

3.3. OTBeTCTBEHHBI 3a KaJApOBOE JEJIONPOU3BOJCTBO YUPEKICHUS 00s3aH
MPOBEPUTh TMOJIHOTY M MPABWIBHOCTh 3alOJHEHUS AaHKEThI B COOTBETCTBUU C
MPEAbSIBICHHBIMA JIOKYMEHTAMU. AHKETa 3aBEpsieTCs MOIINUCHhI0 OTBETCTBEHHOTO 3a
KaJpOoBO€ AEIONPOU3BOJICTBO, [I€YATHIO U AATOM.
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3.4. ABroOuorpadus cocTaBisieTcsi B NPOU3BOJIBHON (popmMe COOCTBEHHOPYUYHO
rpaxxgaHuHoM. B copeprkanuu aBroOuorpaduu oTpakaroTcs: paMuius, UMs, OTYECTBO
rpaX<laHWHa, YUCJIO, MECAL, FOJ U MECTO POKIECHMs, MOJIy4eHHOEe oOpa3oBaHue (TIE,
KOTJa, Kakas CHEeIHaJbHOCTh M B KakuX Yy4ueOHBIX 3aBECHUAX), TPYyJOBas
JEeSATENbHOCTh, TMOJIYYEHHE JIONOJHUTEIBHOTO OO0pa3oBaHUs, OKOHYAHHE KYpPCOB
MOBBIIICHUS KBaTMU(UKAIMK, TIEPErnoJroTOBKA, M3MEHEHHs B Ouorpadum u 1pyrue
CBEJICHUS, KOTOpbIE >KENAaeT OCBETUTh B CBOEl aBTOOMOrpaduM MOCTYMAOMIMA Ha
pabory.

3.5. JlomonHeHMe K aHKETE 3alOJHIETCS OTBETCTBEHHBIM 3a  KaJpoBOe
JEJIONPOU3BOICTBO B Ipoliecce padOThl MPU HEOOXOAUMOCTH BHECEHUS B JINYHOE JIEJI0
CBeJIeHUH 00 M3MEHEHUSX B MPOPECCUOHAIBHON JAESTENbHOCTH PaOOTHHUKA.

3.6. B nepBoMm pasnene GuUKCHPYIOTCA CBEJIEHUS O IIEPEBOAAX HA APYTUE TOJIKHOCTU
(mepeMeleHus ¢ yKa3aHUeM JaT BCTYIUICHHsS B JIOJDKHOCTh U YX0J1a C HEE€) CO CChUIKOU
Ha JIOKYMEHTbI O Ha3HAYE€HUHU, NIEPEBOJIC, YBOJIbHEHHH.

3.7. Bo BTOpOM paszzene oTpaxkaroTcsl JaHHbIE O NMPOo(ecCHOHATBHOMN eATENbHOCTH
paboTHHKa (TOATOTOBKA, MEPENOTOTOBKA U TOBBIIIICHUE KBATHU(PUKAIINU, HArPaKICHUE
OpJI€HaMU U MEAAISIMH, TPUCBOCHHUE YUYEHOM CTENEeHU, YYSHOTO M MOYETHOIO 3BaHUS,
npeObIBaHWE 3a TPAHUIICH, HAIOKCHHE W CHITHE B3BICKAaHWW, M3MEHEHHS B JIPYTHX
YUYETHBIX JIAHHBIX paOOTHHUKA).

3.8. Bce BHOCUMBIEC M3MEHEHUS TOJDKHBI OBITh TIOJATBEPIKACHBI COOTBETCTBYIOIIUMU
JOKYMEHTaMH.

4. XpaHeHue JUYHBIX J1eJI
4.1. JIuunbie nena paOGOTHUKOB XPAHATCS Yy PYKOBOJMTEIS WM OTBETCTBEHHOTO 32
KaJIpOBOE JCJIONPOU3BOJICTBO KaK JOKYMEHTHI CTPOTOM OTUETHOCTH.
4.2. ExxerogHo MpoOBOAUTCS TpPOBEpKa HAIWYWS W COCTOSHHS JTUYHBIX Aen. Dakr
IPOBEPKHU (PUKCUPYETCS B IOMIOJTHEHUHU K aHKETE.
4.3. JInunbie 1eNa pacrojararoTcs 1Mo MopsaKy HOMEPOB.

5. Ilopsaok BbIIa4M JMYHBIX /€] BO BpEMEHHOE UCII0JIb30BaHKe

5.1. Jlnunoe neno paboTHUKA MOKET OBITh BBIJAHO BO BPEMEHHOE HCIIOH30BAaHUE
JNOJKHOCTHBIM JIMI[AM, KPYI KOTOPBIX OIPEAENSAETCS PYKOBOAMUTENEM YUPEXKIACHUSA C
YCTAHOBJIEHHEM CPOKA BPEMEHHOTO UCIIOJIb30BAHUS.

5.2. Ilpu pabGoTe ¢ JAMYHBIM JE€JIOM, BBIJIAaHHBIM BO BPEMEHHOE HCIIOJIh30BaHUE,
3ampeniaeTcss NPOU3BOJIUTh KaKUEe-THOO WCIPABICHUS, BHOCHUTH HOBBIC 3alliCH,
M3BJICKaTh JOKYMEHTHI, pasTiamiaTh CoJAepXalecs B HEM KOH(HICHIIMATbHEIC
CBEJICHMUSI.

5.3. PaboTHuK wWMeeT TpaBO Ha O3HAKOMJIEHHE CO BCEMH MaTepualiaMd CBOETO
JINYHOIO JAena.

6. O0SI3aHHOCTH OTBETCTBEHHOI'0 32 Ka/JIPOBOE /IeJI0NPON3BOCTBO
10 BeJIEHUIO JJUYHBIX eI
6.1. B o00s3aHHOCTH OTBETCTBEHHOTO 3a KaJIpOBOE JCJIOIPOHM3BOJICTBO,
OCYIIIECTBIIAIONIECTO BEICHUE TUYHBIX J€J1, BXOIUT:
- MpHOOIIIeHNE K JUYHBIM JieJlaM TOKYMEHTOB;
- MPOBEpPKaA TOJHOTHI 3aIlOJHEHHUS aHKEThl M COOTBETCTBHS yKa3aHHBIX CBEICHUM
MPEABSABISIEMBIM MPU MOCTYIJIEHUU IOKYMEHTaM;



- 3aBE€PEHUE AHKETHI;

- o0ecIieueHne COXPaHHOCTH U ydeTa JIMYHbIX JIeTT;

- oOecrieueHre KOHGUICHIIMAITBHOCTH CBEJICHUM, COJIEpKAITUXCS B TUYHBIX Jenax;
- O3HAKOMJICHHE PAa0OTHUKOB C IOKYMEHTAMU UX JIMYHBIX JE.

7. OTBETCTBEHHOCTH PA0OTHHKOB

7.1. Jluna, ynoJHOMOYEHHbIE HA MOJIydeHHE, 0O0pabOTKy, XpaHEHue, mepenayy u
mo0oe  Jpyroe UCIOJb30BAHUE TMEPCOHANBHBIX JIAHHBIX PAOOTHUKOB  HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickou
denepaliu 3a HAPYIICHUE PEKUMA 3aIIUThI 3TUX MEPCOHAIBHBIX JaHHBIX.

7.2. OTBETCTBEHHbIC JHUIla, BUHOBHBIE B HAPYIIEHUH HOPM, PETYJIHUPYIOMIHUX
noJiydeHue, o0paboTKy U nepeiauy MmepcoHaIbHbIX JaHHBIX APYroro pabOTHUKA, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUHU C JCUCTBYIOIIMM 3aKOHOAATEICTBOM Poccuiickoii
denepaunu.

7.3. OTBETCTBEHHBIE JIUIIA, YITOJTHOMOUCHHBIC 3a BEJICHUE M XpaHEHUE JTUYHBIX e,
B COOTBETCTBMM C JICHMCTBYIOIIMM 3aKOoHOAATeIbCTBOM Poccuiickoit dexnepanun
NPUBJICKAIOTCA K JUCHMIUIMHAPDHOW W HWHOW OTBETCTBEHHOCTHU 3a pasrjalleHUe
KOH(UACHITMATBHBIX CBEJACHUMN, COJEPXKAIIUXCS B JUYHBIX JeiaxX, a TaKXKe 3a HHBIC
HapylI€HUs TOpAAKAa BEACHUA JIMYHBIX JIeJl, YCTAHOBJIEHHOTO  HACTOAIIUM
[Tomoxenuem.

8. [loAroToBKAa JUYHBIX /IeJ K ADXHBHOMY XPAHEHHUIO

8.1. 3akoHYEHHbIE B JACJIONPOU3BOJICTBE JINYHBIC Jiefla pAOOTHUKOB MOATOTABINBAIOT
K apXUBHOMY XPaHEHHUIO.

8.2. TloaroToBKa JUYHBIX JENl K apXUBHOMY XPAaHEHHUIO MPEIyCMaTpPUBAET IMOJTHOE
odopMIICHHE JIelIa:

- MIOAIIUBKY WM TIEPETIeT JUYHOTO JIea;

- HyMEPAIIHUIO JIUCTOB B JINYHOM JIEIIE;

- COCTaBJICHHE BHYTPEHHEW OMUCHU JTOKYMEHTOB JTUYHOTO JIeTIa;

- COCTaBJICHHE 3aBEPUTEIIHLHON HAMUCH JTUYHOTO JIeTa;

- OITUCAHUE JIMYHOTO JIeJia Ha 00JI0XKKE.

- METaJUIMYeCKHe CKperuieHus (CKOObI, CKpenmku, OyNaBKH) W3 JUYHBIX el
MPEABAPUTETHHO YASIOTCS.

8.3. CormacHO YCTaHOBJICHHBIM TpeOOBaHUSM JIMYHBIC Jiella PaOOTHUKOB
MOMIIMBAIOTCS B TBEPAYIO OOJIOKKY M3 KapTOHa Ha YeThIpe TMPOKOJIA WU
MEPETUICTAIOTCS ¢ YYETOM BO3MOXHOCTH CBOOOTHOTO YTEHHS TEKCTa BCEX JOKYMEHTOB,
1T, BU3 U PE30JIOIUAN HA HUX.

8.4. TlommuTeie JNWYHBIC JENa YBOJCHHBIX PAOOTHUKOB TMEPEHAAIOTCS B apXUB
YupexaeHus.

8.5. Cpok xpaHeHUs JTUYHBIX J1e] -75 JeT.

9. Cpok aeiictBus HacTosimero Iooxkennst

9.1. Cpox mamnoro Ilomoxxenuss He orpaHudeH. JlaHHOE TMOJOKEHUE
JNEUCTBYET N0 MPUHATHUS HOBOTO.



Ipunoowcenue Nel
(3anoJsiHsIeTCA COOCTBEHHOPYYHO)
1. ®amunus Mecto
TS
Nwmst doto
OtuecTBO
2. Ecnu nsmensin (l)aMI/IJ'H/IIO, UM, U OTUYCCTBO, YKAXKUTE,

KOI'/Ia U 10 KaKOi MpU4YnHe

3. Yucio, Mecsiil, TOI U MECTO POXKICHHUS (Ceo, IepeBHS,
ropoJi, paiioH, 00JIacTh, pecnyOInKa)

4, I'paxkmaHCTBO (€CTM U3MEHSIIH, TO YKaXHTE, KOTa | 10
KaKOH MpUIHHE)

5. O0pasoBanue (BbICIlIee, HE3aKOHYEHHOE BBICIIIEE,
cpenHee, cpeiHee ClielnalIbHOE, HETIOJIHOE CPe/iHee)
Korza u kakoe yueOHOe 3aBe/ieHrEe OKOHYMIH, No
quruioMa. CrienuaibHOCTh 10 auiioMy. KBanudukarms
T0 IUIIIOMY

6. VY4eHas cTeneHb, yIeHOe 3BaHHE, KOT1a IIPUCBOCHEI,
HOMeEpa JUITIOMOB

7. Kakxnmu HHOCTpaHHBIMH SI3BIKAMU U SI3BIKAMH HAPOJOB
Poccuiickoii @enepanuu BiajieeTe U B KAKOW CTENEHU
(unTaeTe m MOXKeTe OOBACHUTHCS, BJIAJIEETe CBOOOHO)

8. brumn mu Ber v Bamm 6nm3kue poJCTBEHHUKH CyTUMEL,
KOT/ia ¥ 3a 4TO

9. Brinu v 3a rpaHuLEi, e, KOraa u ¢ Kakou LENbio




10. TpynoBast nesTeqbHOCTh (BKJIOYask yueOy B BBICIIUX U CPEIHUX CIIELIUATBHBIX
y4eOHBIX 3aBEJCHUSAX, BOCHHYIO CITyKO0Y, paboTy 10 COBMECTUTEILCTBY U JIp.)

HpI/I 3aIIOJIHCHUH TaHHOT'O ITYHKTa HGO6XOILI/IMO NpCaAnpuATUs U YIpCKACHNA UMCHOBATh TaK, KaK OHU HAa3bIBAJIMCh B
CBOC BpEMsI, BOCHH CJ'IY)K6y 3aIMUCbIBATh C YKa3aHUEM JOJKHOCTH.

Mecsi u rof
P — JOmKHOCTh C yKa3aHHMEeM HauMEHOBAHUs OpraHa, OpraHu3aiuu, MecToHax 0K ICHNE
HIZ’; yxojaa TIPEANIPUATHS, YIPEXKICHUSI, MUHUCTEPCTBA, BEAOMCTBA MPENNPUSITHS, YIPEXKICHUS




11. Bamm Onvkaiiiiive poACTBEHHUKHU (kKeHa (MyX), OTell, MaTh, OpaThs, CECTPHI U

JIETH)
Crenenn * I'ox u mecto
poicTBa Damuiust, UM, OTYECTBO DOXTICHHS MecTo paboThl, IOMKHOCTE | AJpec MECTOKUTENbCTBA

* Ecnm sxeHa uMeeT paMuiinio Myska, HEOOXO0JIUMO YKa3aTh TaKXKE €€ IeBUUbIO

bamuio.




12. Umerorces nu y Bac winu xeHsl (Myka) pOJICTBEHHUKHU, TOCTOSIHHO MPOXKUBAIOILINE
3a rpaHuIei (ykaxxure ux pamMuinio, uMsi, OTYECTBO, IO/l POKJIECHHUS, CTENIEHb POJCTBA,
MECTO JKUTEJIBCTBA, C KAKOTO BPEMEHH OHU MPOKUBAIOT 32 TPAHUILICH )

13. NUmeete u Bel 3arpaHuyHbli macnopT

14. OTHOIIEHHE K BOUMHCKOI 0043aHHOCTH ¥ BOMHCKOE 3BAHUE

15. lomamnuit aapec u tenepoH

16. [TaciopT WM JOKYMEHT, €r0 3aMEHSIOITUN

(HOMED, cepus, KeM M KOTJa BBIIaH)
17. CtpaxoBoe CBHIETEIBCTBO TOCYAAPCTBEHHOIO MEHCHOHHOTO CTPAaXOBAHMS

No

Nnentndukanmonasii HoMep Hanororarensiuka (MHH):

18. JIOMOIHUTEIbHBIN CBSACHHUS TOCYIapCTBEHHBIC HAIPaJIbl, y9aCTHE B BEIOOPHBIX
MIPEJICTaBUTEIBHBIX U IPYTUX OpPraHax, a TaKxke Japyras nHdopMalus, KOTOPYIo
o opMIISIEMBIH KeJTaeT COOOITUTE O cede)

" " 20 T JIngnast moamuce

(PaboTHHK, 3aNOTHUBIINI aHKETY, O BCEX MOCIEAYIONINX N3MEHEHUIX B CBOMX YUETHBIX JAHHBIX COOOIIAET IO MECTY
paboTHI TSI BHECEHUS ITUX U3MEHEHHUH B JIMIHOE JETI0)

dotorpadust n TaHHBIE O TPYIOBOH AEATETHHOCTH, yicOe 0(pOpMIIIEMOro COOTBETCTBYIOT JOKYMEHTAM, YOCTOBEPSIIOIIIM
JIMYHOCTB, 3aIMCSIM B TPYIOBOH KHIDKKE, TOKyMEHTaM 00 00pa30BaHUM, BOMHCKOH CITy»k0e.

M.IL

(HI/I‘IHaﬂ IoAnucCk, q)aMI/IJ'II/IFI crenyaiamucra 1mo KaapaM)

" " 20




CocraBnsieTcst B IpOU3BOJIBLHOM (hopMe COOCTBEHHOPYYHO
0e3 MOMapoK U UCIIPABIICHUIA, C 00A3aTEIEHBIM YKa3aHUEM
CJIE/IYIOIIMX BOIIPOCOB: (haMMIIMsI, UM, OTYECTBO, JaTa
POXKIEHUS, MECTO POXKIEHHS, HAIIMOHAIBHOCTD, TPAXKIAHCTBO;
COLMAJIbHOE TIPOMCXOXKJICHUE U TIOJIOKEHHUE; 00pa3oBaHKe —
KOT/1a, T/I€ ¥ B KaKUX Y4eOHBIX 3aBEACHUSX YUHIICS;
CHELNaIbHOCTh 110 00pa30BaHMIO; C KAKOTO BPEMEHN Havall
paboTaTh CaMOCTOSITENBEHO, KEM, TJe ¥ KOT/Ia; IPHYHHA
riepexoia ¢ OHOHM paboThI Ha APYTYI0; OCHOBHAs Mpodeccust
1o onbITY paboTs; ciyx6a B CA, 3BaHHE NIPH YBOJIILHEHUH B
3arac Win OTHOIIEHHE K BOMHCKOW 00sI3aHHOCTH.

Ha Gyu3kux poJCTBEHHUKOB — MaTh, OTEIl, POJTHBIE CECTPHI
u Opathsl, )keHa (MyX) — yKa3bIBatOTCs (haMUIIHS, UMSI,
OTYECTBO, JlaTa POXKJICHHUS, MECTO pabOTHI, aJIpec MecTa
JKHUTEIHCTBA.

[TpuBnekacs K yrolnoBHOI OTBETCTBEHHOCTH (KOrja, 3a
YTO, ME€pa HaKa3aHus).

ITactiopT (yrocToBepeHHE JINYHOCTH) ...... cepus. .., KeM
BbIJIAH U KOraa.

AJIpec MECTOXKUTENBCTBA B HACTOSIEE BPEMSL.

10

Ipunooxcenue Ne2

ABTOoOHMOTrpadus

TTonnuce Hata«_ »




TTonnuce

Hata« _ »
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JOINOJIHEHHUE K AHKETE

12

Ipunoocenue Ne3d

damunug

Nms

OT14ecTBO

1. JlanHble 0 paboTe MOCIIE 3aII0JIHEHUS AHKETHI

C ykazaHueM HauMEHOBAHUS

JOJDKHOCTD

OpraHu3aIuu

MecToHaxoXIeHHE
OpTaHu3aIuH
(ropon, paiioH,
o0nacTb, Kpai,
pecmyOnnka)

Yucio, M-11, Pemenue 06
roj YTBEPKICHUU
BCTYIUIEHUS B | paOOTHHKA
JIOJIKHOCTh

Yucio, M-11, Pemenue 06
roJl yXo/a c YTBEPKICHUU
JIOJKHOCTH paboTHUKa




JOJDKHOCTD
C ykazaHueM HaMMEHOBAHUS
OpraHu3aIuu

MecToHaxoXAeHnEe
OpTraHu3aluH
(ropon, paiioH,
001acTp, Kpai,
peciyOnmka)

Yucno, M-11, Pemenue 06
ron YTBEP)KICHUU
BCTYIUICHUS B | paboTHHKA
JIOJDKHOCTD

Yuco, M-11, Pemenue 06
roJ yxoJla c | yTBepKIeHUH
JIOJKHOCTH paboTHUKa

13



2. OO6pa3oBaHUE U IPUCBOCHHUE YUYEHOU CTENEHU, YUEHOTO 3BaHUS

Jara XAPAKTEP UBMEHEHN 1 OcHoBaHue
3aIucu
3. IlpoxoxaeHue aTTecTaluu
Jlata PE3VJIbTATHI ATTECTALIMA OcHoBaHue

3aI1MCHu

14



4. JlaHHBIE O HAJIO)KCHUHU U CHATHUHU B3bICKAHUU

Jara Kem 3a 4T0 Kaxoe OcHoBaHue Korma OcHoBaHue
HAJIOKEHO HAJI0XKECHO 3aIHCH B3bICKAHUC | 3allHCH
B3bICKAHUC CHATO
5. I3MeHeHus B Ipyrux yUYETHBIX JaHHBIX paOOTHUKA
Jlara XAPAKTEP USMEHEHUA OcHoBaHue

3aI1MCHu

15



OII1CbH

AOKYMCHTOB, UMCIOIIHUXCA B IMYHOM OCJIC

16

Tpunoocenue Nod

TOB.
Jlara
BKJIFOYCHUST Jlara
e H. HT: OKYMEHTa Koa-so U3BATHS KeM u3bAT 10KyMEHT U 11O
L aMMEHOBAaHUE JOKYMEHTA oKy I A
B JINYHOC JOKYMEHTa
JIEII0
[Tonmnuce Harta « »




TLI1.

HaumenoBanmne JOKYMCHTA

Jlara
BKJIIOYCHUS
JIOKyMEHTa

B JIMYHOE

JIeT10

Koi-Bo
JIUCTOB

Jlara
HU3BATUS
JIOKYMEHTa

KeM U3bAT JOKYMEHT U 110
KaKoi Npu4uHe

TTonnuce

Jlata «

»
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